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E-DISTRICT TAMIL NADU USER MANUAL
(Government of Tamil Nadu)

1. Project Overview

Districts are the de facto front-end of government where most Government-to-Consumer or G2C

interaction takes place.

The e-District project was conceptualized to improve this experience by creating an automated
workflow system for the district administration and help in providing the citizen efficient
department services through Common Service Centers (CSCs), the primary front end channels
envisaged under the National e-Governance Plan by Department of Information Technology (DIT),

Ministry of Communication and Information Technology (MCIT), Government of India.

2. General Information

2.1. Tools Required

You will be provided with the following basic infrastructure:

e Computer (CPU, Monitor, Keyboard & Mouse)
e Network Connection (as per requirement)

e Peripherals (as per requirement)

e Browser (Google chrome, Version 37)

e Uninterrupted Power Supply (UPS)

2.2. Starting your Computer

Steps
. Ensure all cables are connected between the computer, network connection, peripherals & UPS

1

2. Plug the UPS to the electrical socket

3. Switch ‘ON’ the electrical socket

4. Switch ‘ON’ the UPS

5. Press the &/ (power button) on the computer
6. Allow the system to boot up.

Switch ‘ON’ the UPS only after you have switched ‘ON’ the power socket
Switch ‘ON’ the computer only after you have switched “’ON’ the UPS
Switch ‘OFF’ the power socket in there is an electrical spark in the socket

Do not start the computer in case the UPS is not fully charged
Do not start the computer in case any of the wires are in contact with water
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sources / moisture

6. In case you are not sure whether the computer is connected in the right way
- please contact the system engineer

3. Purpose

This document is an integral part of e-District application user manuals. The objective of this
document is to provide step-by-step assistance to the user on how to process applications received
forAppropriate Official Document for COVID-19 Death through the e-District Portal.

4, Scope

The scope of this document covers the ‘Appropriate Official Document for COVID-19 Death’ service
offered under the Revenue Department.

5. Getting Started

Following points and guidelines may be referred while accessing the e-Sevai/e-District
application:
e User must have valid username and password

e Make relevant and correct entries only

e Recheck the entries before clicking on Submit button

e Mandatory fields cannot be left blank

e Mandatory/Optional documents should be attached as per requirement

¢ Do not make false entries

6. Services Offered under Revenue Department

Following services areoffered under the Revenue Department:
1. REV-101 Community certificate

REV-102 Nativity certificate

REV-103 Income Certificate

REV-104 First Graduate Certificate

REV-105 Deserted Woman Certificate

REV-106 Agricultural Income Certificate

REV-107 Family Migration Certificate

REV-108 Unemployment Certificate

REV-109 Widow Certificate
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10.REV-111 Certificate for Loss of Educational Records due to Disaster

11.REV-113 Inter Caste Marriage Certificate

12.REV-114 Legal Heir Certificate

13.REV-115 Other Backward Classes (OBC) Certificate
14.REV-116 Residence certificate

15.REV-117 Small / Marginal Farmer Certificate

16.REV-118 Solvency Certificate

17.REV-119 No Male Child Certificate

18.REV-120 Unmarried Certificate

19.REV-121 Income and Asset Certificate for Economically Weaker Sections
20.REV-122 Issuance of Jain Religious Minority Certificate
21.REV-123Destitute widow certificate

22.REV-201 Indira Gandhi Old Age Pension Scheme (IGNOPS)
23.REV-202 Destitute Widow Pension Scheme (DWPS)
24.REV-203 Destitute Deserted Women Pension Scheme (DDWPS)
25.REV-204 Unmarried Women Pension Scheme (UWPS)
26.Rev-205 Chief Minister Uzhavar Pathukapu Thittam (CMUPT)
27.REV-206 Differently Abled Pension Scheme (DAPS)
28.REV-401 Licence under Pawn Broker Act

29.REV-402 Money Lender's Licence

30.REV-403 Temporary Crackers License

31.REV-404 Issuance of Public Building License

32.REV-125 Appropriate Official Document for COVID-19 Death

7.Appropriate official document for COVID - 19 Death
7.1. Processing Application at Collector’s Desk

The Collectoris entitled to take the following actions on the submitted applications:

1. Verified: If the action taken as verified, the application will appear under processed application
Section and application showed as Application verified by collector.

2. Not Verified: If the action taken as not verified, the application will appear under pending and

Processed Application section and officer can again be verified.
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Following steps show how to process application at Collector’s Desk:

STEP 1:Go to Tamil Nadu e-district Web Portal Departmental login page.

Home  About List of Services  Verify Certificate Login ~ Contact

. Announcements
For Citizen

Irpg Inor Registgr to Continue

Yet not an e-District Member? Click below on New Registration

STEP 2:Enter login credentials and click on Login.

acknowledgement no Q

Home About List of Services Verify Certificate Login ~ Contact

Government of Tamil Nadu
Y e-District

Department Login

User Name

prmb_balkri

Password

Login

Home | About | ListofServices | Contact Tarmil Madu
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STEP 3: Pending applications will show up. Click on the Application Number link to open an application.

) userameasia iariam
Last Login| 06-Dec-2021 153005

Government of Tamil Nadu
¥ e-District

Pending Application
My Task

Pending Application Search

rocessed Application Frompate * 221112021 w
Pending for Signature
Signed Certificate Ho_of Rews Please Select v
Cancelled Appiication Application Wo. Applicant name Date of application Sender Status
A REV- Official Document for D-19 Death, total appiications

eAdangal Appécation

Rejected Application

Application request details will open. You can view the application by clicking on the View Application
button.

T £ ) user Name Asia Mariam
" Government of Tamil Nadu
wb Last Login| 06-Dec-2021 15:30:05

e-District -

v Requested Details
Appropriate Official Document for

Service Name

Fenaing Application COVID-19 Death (REV-125)
Application Number TN-7020211206103 Date of Request 06-Dec-2021
Pending for S Application Form
Skaned Certncate Appropriate Official Document for COVID-19 Death (REV-125) View Application |
Cancelled Appiication Status
eAdangal Appiication Curent Status Application Submitted to Collector Date And Time 06-Dec-2021 01:23:05
Rejected Appiication Uploaded Documents
s. Document View
No. Document Name Number File Name Document Downioad
1 | Death Cortiscate (o @miu FnerdmR 1 Death Certficate (o) @DUL SMerdSyp_1_06-Dac-2021_13_19_04_222 g‘::-:mm Download
2 Deceased Person COVID-19 Positive Certificate (or) @mpaeurfler 2 Deceased Person COVID-19 Postive Certificate (or) @ ppsaudler Qan@rmenm-19 View Download
QETEyTarT-19 UTBlL Qe FTerdisp UL Qe Frardlsy _2_05-Dec-2021_13_19_38_929 Document
3| Deceased Person Aschaar Card (or) @DBSaTler S&TH SLDL 3 e Puincin Aarfiaar Cart (o) DRSS LI -3 08 D oW ment | DOWNload
4| Prootfor COVID-19 Death (o) Q&NGTTRTM-19 BOULSETET JBTOD 4 D o COVID: 19 Dlaaih (o) AR T-19 SO O ABIIL A 05- D0 e ent | Download
s Relationship Certificate (Famdy Card or Other Proof) (0r) & ey PeD 5 Relationship Certificate (Family Card or Other Proof) (or) & D&y PEDD FTarg: (BB BU View Downioad
e (SOWLU Ao Hdes S Freardsg) Lol sdes O srandsp)_5_06-Dec-2021_13_20_55_728 Document

Download all
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The below figure shows the application preview:

REVA3S 16 Desth
Applicant Detall

Asotuton * Astraar o *

Asvscant wrve * Seame_oa? .

Reatienshare. oo *

& preaserarurpetant prde
Vet / Masband | Ouwroes ! Mether Nerve ouws *

Matrars Name * prde O *
Date of 8o/ Spog Sl * Oenter | Lrallars *

Retgon ( cget *

Maurts Satis | poven faw

Otnugaten | Jeere.

it

Revanue vilage | Romacs *
Saewt Name | N / ramiet Of svaiaie 80 Cuwe /sw | garran *
Budcing | Door I Pt s * P Code ) prpoe o *
Mo of Yewrs resiing af above ares (m Years; *
Permanent Address/Hlancownen &’ gl
? rame @ et 30w | padunegu et Ml cerrw

b srgles Distect | s
T i
Revence Veage / Bonas *
Swet Name No (amiet (F svaiianie * 0o Oust i re | @aRsron *
Butang  Door /st e * P Come | v we e *
Contact Details
Fhose | Landine N win 9TD Cose Meote Nuver *
Emanig *
Person tails/ @odsad d s®nd diaugdad
Name of e Decossed speeada Suun *
Gender 7 umelans * ot
20083 Batamonsng 1o the Decessed Parsony Decessed Perien Matis Stana | Gpgad'er
S ETT? o Poces fee *
W Name * omerde Suws *
Fiers Name of a Docesses * seeader Gy *
Wathars Name of the Decassed * srde Quas *

Address of the Deceased Person/ @i seaudler (o)

# same 35 LT 30065

Dveset | i
Roveroe Vsge W

- v o e~
dhamen LUt Tt s pupes * Bover fee

N vomde Suus *

Fuhers Name of e Deceased * seeader Guue *

Mathers heame of the Dus .

Address of the Deceased Person/ @b seudld ppmea

# 53me 25 curent sodess

.t prder Quen

sut / oroles Owstsct | @mem i

T st

Revarse Viage | Bic

ST ST pe——— 088 Cuwn / ea | gaBgman *

Butting | Dove / Flst s * P Cooe ! upaes e *

Place of Death and Other Details

Trestmant Tyge | PRSeeL CuD s

& saes Curs SOt ossULee e
Mol hame 1 NS Secassed Prased Awey 8 . >8 . .

. TS BOBE BT @ I
HOSEIB ATEE 1 AT 0OCRSIOT FIE100 Andy

Dute of Dt / Bade 08 * Desth Centcnie N | Qo sneviiad oew *

Declaration/s_ mi Qumgd

3ode @HLSLEeT Hmeie SrTuams Lerms o srene aRioe fuss BB SIEE STAT AmEae Sunp U7 MaE MEmEE BaTaemerus MelLILe cous L oE
Peraty 380 M1 e EETINGT Gren 1 N EDPACENN [ LA 380 COMRCt 13 16 DeT? o 7y IMoWEH38 € Bele’ | 3170 Becars B | BT wiing 1 Yew, 3 rakizs fhe Tame 3 3y Some  trme

ag®ar
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STEP 4:Click on the Download link to download and verify uploaded documents.

Ty " User Name:Asia Mariam b
@ Government of Tamil Nadu 0 ’

N R LLast Login| 06-Dec-2021 15:30:0
=¥ e-District

Requested Detalls

Appropriats Official Document for "
Senvice Name Applicant Name: Rol
Penaing Application COVID-19 Death (REV-125) =

Application Number TN-7020211206103

06-Dec-2021

Processed Application

Pending for Signature Application Form

Signed Certificate Appropriate Oficial Document for COVID-19 Death (REV-125)

Cancelied Application Status

eAdangal Application Curent Status Application Submitted to Coll 06-Dec-202101:23:05

Rejected Application Uploaded Documents

s. Document View

No. Document Name Smtar File Name Document | Dewnioad

1| Deain Cemmcate (on @mUy FTEAER 1 Dealn Cenncate (or) @MUL FmanlSip_1_06-Dec-2021_13_19_04_222 ;:::.mm Download

2 Deceased Persan COVID-18 Postive Certificate (or) @ mpse il 2 Deceased Person COVID-19 Fositive Certificate (or) @b @auflel Gandymemm-19 View Downiload
QEMETTaTT-19 UNTRIC &6 STariER urRCwe snarlEp _2_06-Dec-2021_13_19_38_929 Document

3| Deceasea person Aschaar Care (on) @ pBEATIE BT S 3 Deceased Person Aathaar Cord (o) @b eer pgTH HCant._3_96 Dec- View o Download

4| Proatfor COVID-13 Death (o) Gasndpmen-19 @oULssTsr &5m70 |4 Froof for COVIO-19 Death (or) Qmmdpmar. 19 @puuasner s g7 4 06-Dec: e ment | DownIcad

5 Relationship Certificate (Family Card or Other Froof) (or) & ey eenm 5 Relationship Cerlificate (Family Card or Other Froaf) (or) &6y GhenD ez (@EHbL View Download
Fra (@EOU SLaL Hamg Sp FTariiER) HuoL Hveg B Fnard ) 5_06-Dec-2021_13_20_55_728 Document

STEP 5: Specify the action to be taken.

STEP 8: Verify all the documents and choose “verified”

STEP 9: Specify whether the application is recommended or not?

STEP 11: Click on Submit.

Process Action

Action Taken by District Collector * [Veriﬁed

Application Recommended By District Collector * @ Yes O No

A confirmation popup will appear.

STEP 12:Click on OK to continue. Once application processed it will go to processed application tab and
It shows as Application verified by collector.

Do you wish to proceed for this application 7

I [ Cancel
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8. Disclaimer
This User manual is prepared as per the existing application; however actual screen shots may vary for few

cases.
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